Annex IV
PROPOSAL SUBMISSION FORM

Dear Sir / Madam,

Having examined the Solicitation Documents, the receipt of which is hereby duly acknowledged, we, the undersigned, offer to provide Professional Consulting services (profession/activity for Project/programme/office) for the sum as may be ascertained in accordance with the Price Schedule attached herewith and made part of this Proposal.

We undertake, if our Proposal is accepted, to commence and complete delivery of all services specified in the contract within the time frame stipulated.

We agree to abide by this Proposal for a period of one hundred and sixty (120) days from the date fixed for opening of Proposals in the Invitation for Proposal, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

We understand that you are not bound to accept any Proposal you may receive.

Dated this day /month 


of year

Signature

(In the capacity of)

Duly authorised to sign Proposal for and on behalf of

Annex V
PRICE SCHEDULE/FINANCIAL PROPOSAL
The Travel Agency is asked to prepare the Price Schedule/financial proposal (as per format below) and submit it in a separate envelope from the rest of the RFP response as indicated in Section D paragraph 15 (b) of the Instructions to Offerors.

Offerors are requested to indicate the offered discount percentage rate to UNDP on carrier advertised prices for each airline carrier indicated in Table 1 below. The maximum obtainable score indicates the relative importance and frequency of use of the respective airline by UNDP Moldova. The highest discount rate among all technically qualified offerors under each item in Table 1 shall obtain the maximum obtainable score. The other offerors shall be scored based on the following formula:

Financial Score = (Offered Discount / Highest Discount) x Maximum Obtainable Score

For example, for Item 3 Company A offered a discount rate of 1.5%, Company B – a discount rate of 1.0% and Company C – a discount rate of 1.2%. Company A shall obtain a score of 30 points under Item 3, as it offered the highest discount rate among all technically qualified offerors. The score for Company B shall be calculated according to the above formula: Score for Company B = (1.0% / 1.5%) x 30 points = 20 points. Similarly, for Company C the Score under Item 3 shall be 24 points.
Offerors are also requested to indicate the service fee applied per ticket issued for each airline carrier indicated in Table 2 below. The maximum obtainable score indicates the relative importance and frequency of use of the respective airline by UNDP Moldova. The lowest service fee among all technically qualified offerors under each item in Table 2 shall obtain the maximum obtainable score. The other offerors shall be scored based on the following formula:

Financial Score = (Offered Service Fee / Lowest Service Fee) x Maximum Obtainable Score
The contract shall be awarded to the offeror that obtains the highest cumulative financial score (Table 1 + Table 2) among the technically qualified offerors.
Table 1.
	Item no.
	Airline Carrier & Destinations
	Maximum Obtainable Score
	Discount percentage rate to UNDP on carrier advertised prices
	Financial Score

	1. 
	AIR BALTIC
	10
	
	

	2. 
	AIR MOLDOVA
	10
	
	

	3. 
	MALEV
	10
	
	

	4. 
	S7 AIRLINES
	5
	
	

	5. 
	TAROM
	10
	
	

	6. 
	TURKISH AIRLINES
	30
	
	

	Total financial score Table 1
	75
	
	


Table 2.

	Item no.
	Airline Carrier & Destinations
	Maximum Obtainable Score
	Service Fee applied per ticket issued
	Financial Score

	7. 
	AUSTRIAN AIRLINES CONTINENTAL
	20
	
	

	8. 
	AUSTRIAN AIRLINES INTERCONTINENTAL
	10
	
	

	9. 
	CARPATAIR
	5
	
	

	10. 
	LUFTHANSA CONTINENTAL
	10
	
	

	11. 
	LUFTHANSA INTERCONTINENTAL
	20
	
	

	12. 
	MOLDAVIAN AIRLINES
	10
	
	

	Total financial score Table 2
	75
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